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East Border Region Ltd










The project has been supported by the European Union’s INTERREG VA Programme,

managed by the Special EU Programmes Body

	Application for post of 
	Finance Verification Officer (Fixed Term)

	Post Reference
	EBR-01-22 

	Closing Date
	


You must read ‘Application Pack Information’ before completing this Application Form. 

This can be found on East Border Region Ltd website www.eastborderregion.com

	PART A:  About the Applicant

1     Contact details

	Title
	
	First name
	
	
	Last name
	

	Address
	

	Town
	
	
	Postcode
	

	Home telephone number
	
	
	Other contact number (mobile or work) 
	

	

	National Insurance number
	
	
	
	
	
	
	
	
	


	2    References

	You must give the names and addresses of two referees, one of whom should be your current or most recent employer.  Relatives and friends should not be nominated as referees.  



	Current / Most Recent Employer
	
	Other Referee

	Name
	
	
	Name
	

	Address
	
	
	Address
	

	
	
	

	Telephone
	
	
	Telephone
	

	Status/position
	
	
	Status/position
	

	Relationship
	
	
	Relationship
	


	3     How did you become aware of this vacancy (please tick appropriate box)
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1.  EBR Ltd’s Website
2.  Colleague/Friend/Family


3.  Newspaper advert:
4.  Job Centre / Website


Irish Times



Belfast Telegraph




	4     Rehabilitation of Offenders

	Applicants who are made Conditional Offers of Employment for positions which are governed by the Protection of Children and Vulnerable Adults (Northern Ireland) Order 2003, will be required to participate in a Criminal Records and POCVA check.


	5     Declaration by the applicant

	I declare that I have not canvassed in any way and that the information contained in this application is complete and correct to the best of my knowledge.  I accept that providing false information or suppressing any information wilfully will make me liable to disqualification, and if appointed, to dismissal.



	Signature
	
	Date
	

	Thank you for completing this application form so far

Please now complete PART B, Equal Opportunities Monitoring form


	PART B: Equal Opportunities Monitoring form


Please remember that the Recruitment Panel will not have access to this information

	Post
	Finance Verification Officer (Fixed Term Contract)
	Ref
	EBR-01-22


	Gender:
	Male
	
	
	Female
	


Community background:  I am a member of:

	Protestant 
	
	
	Roman Catholic 
	
	
	Neither the Protestant nor 
	

	community
	
	
	community
	
	
	Roman Catholic communities
	


	Marital Status:
	Are you married/in a civil partnership?
	Yes
	
	
	No
	


Nationality:

	Please state
	


If you are not a National of the European Union, you may require visa/work permit and 

identification documents.

Ethnic origin:

	White
	
	
	Chinese
	
	
	Indian
	
	
	Irish Traveller
	

	
	
	
	
	
	
	
	
	
	
	

	Pakistani
	
	
	Bangladeshi
	
	
	Black African
	
	
	Black Caribbean
	

	
	
	
	
	
	
	
	
	
	
	

	Black Other
	
	
	Please specify
	

	
	
	
	
	

	Mixed ethnic group
	
	
	Please specify
	


Sexual orientation:

	Hetrosexual
	
	
	Homosexual
	
	
	Bisexual
	
	
	Other
	
	
	I do not wish to
	

	(straight)
	
	
	(gay/lesbian)
	
	
	
	
	
	
	
	
	answer this question
	


Political opinion:

	Unionist 
	
	
	Nationalist 
	
	
	Other
	
	
	I do not wish to 
	

	generally
	
	
	generally
	
	
	
	
	
	answer this question
	


Family status:  Do you look after, or have responsibility for:

	Young children
	
	
	Other relatives
	
	
	Other
	
	
	No caring responsibilities
	


	Date of Birth:  dd/mm/yyyy
	
	
	/
	
	
	/
	
	
	
	


Disability:
Under the Disability Discrimination Act 1995 a person is considered to have a disability if he/she has a physical or mental impairment which has a substantial and long-term adverse effect on his/her ability to carry out normal day to day activities.  Please note that it is the effect of the impairment, without treatment, which determines if an individual meets this definition of disability.

	Do you consider that you meet this definition of disability?
	Yes
	
	
	No
	


If yes, please state this type of disability

	Mental Health Disability
	
	
	Physical Disability 
	
	
	Learning Disability
	


	PART C: Employment History



	1    Current Employment history – (or most recent, if unemployed) 

	We will refer to the details in Section 3 with regard to your current / most recent employer.  You must supply accurate details.



	Name & Address of Employer


	

	
	

	Title of post held
	

	Date appointed to post
	

	Date of leaving post (if applicable)
	

	Current Salary Scale 
	£


     
	Period of Notice
	

	Reason for considering leaving
	

	Duties of the post (briefly)
	

	
	

	
	

	
	

	
	

	
	


	2     Previous Employment history 

	Employer name and address
	Job Title
	Brief Outline of duties
	Dates of tenure

From
To

	
	
	
	dd/mm/yy
	dd/mm/yy 

	
	
	
	
	


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	3    Recent medical history

	Please give details of the number of days and periods of absence due to illness during the past 2 years:


Number of days:



Number of occasions:




Reason:     __________________________________________________




Thank you for completing this application form so far

Please now complete PART D, Meeting the Personnel Specification

	PART D:  Meeting the Personnel Specification




Please remember that the shortlisting will be based solely on the information you supply in this Section - Part D.

You must read ‘Application Pack Information’ before completing this Application Form.

This can be found on East Border Region Ltd website www.eastborderregion.com

	Application for post of: 
	Finance Verification Officer 

(Fixed Term Contract) 

	Post Reference:
	EBR-02-20


	Essential criterion 1

	You must have Grade C or above in at least 5 GCSEs or equivalent, two of which must include GCSE English Language or equivalent and GCSE in a numerate subject or equivalent

Please give exact detail, including the full title of the qualification, the grade obtained and awarding body.

	


	Essential criterion 2

	You must be able to clearly demonstrate at least 2 years’ experience of working in a Financial and Administrative role including Budget Management.
(Please include dates of experience in MM/YY to MM/YY format)

Please give detail below (you must state the specific dates in which you obtained the experience, where you obtained it – ie name of employer / voluntary body etc and the type of experience).

	


	Essential criterion 3

	You must be able to clearly demonstrate at least 1 year experience of successfully achieving results to meet timeframes, with external agencies.
(Please include dates of experience in MM/YY to MM/YY format)

Please give detail below (you must state the specific dates in which you obtained the experience, where you obtained it – ie name of employer / voluntary body etc and the type of experience).

	


	Essential criterion 4

	You must be able to clearly demonstrate at least 1 year of monitoring and evaluating budgets within projects. 
(Please include dates of experience in MM/YY to MM/YY format)

Please give detail below (you must state the specific dates in which you obtained the experience, where you obtained it – ie name of employer / voluntary body etc and the type of experience).

	


	Essential criterion 5

	You must be able to clearly demonstrate at least 1 year experience of partnership working with a wide range of groups and individuals.
(Please include dates of experience in MM/YY to MM/YY format)

Please give detail below (you must state the specific dates in which you obtained the experience, where you obtained it – ie name of employer / voluntary body etc and the type of experience).

	


	Essential criterion 6

	Be able to demonstrate competence in use of Microsoft office applications including email, spread sheets, databases and PowerPoint.
Please provide evidence that you meet this criterion.

	


	Essential criterion 7

	Please confirm that you hold a full current driving licence and have access to transport, or access to transport to meet the requirements of the post*.
(*In the event that a person has a disability, the applicant must demonstrate that they will have sufficient access to a mode of transport that will enable the role to be fulfilled in full)

Please detail below including your licence categories and your expiry date of licence.

	


	Essential criterion 8

	Please confirm that your ability to work outside of normal office hours, including evenings, weekends and public/bank holidays.




	


	Desirable criterion 1

	Experience working on EU funded programmes.

Please confirm you meet this criterion.

	


THANK YOU FOR COMPLETING THIS APPLICATION FORM

This Application Form should now be returned to 

The Finance & Personnel Officer

East Border Region Ltd Office

2 Monaghan Court

Monaghan Street

Newry

BT35 6BH
Lorraine@eastborderregion.com
It is the Applicant’s responsibility for ensuring the application form is received by East Border Region Ltd Office before the stated closing time and date.

East Border Region Ltd




Contact – 028 30252684

2 Monaghan Court

Newry

BT35 6BH
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